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	procurement@unops.org
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	UNOPS Global Service Centre, Procurement

P.O. Box 2695
2100 Copenhagen O

Denmark

Fax: +45 35 46 75 08
	

	
	

	Section A: Requestor

	
	
	
	
	

	Organization
	
	
	Type of organization

	
	
	

	Contact name
	
	
	Government
	

	
	
	

	Contact title
	
	
	NGO
	

	
	
	

	Address
	
	
	UN agency
	

	
	
	

	Telephone
	
	Fax
	
	

	
	
	

	Email
	
	Date
	
	

	
	
	

	Project name
	
	
	
	

	
	
	

	Funding source
	
	
	
	

	
	
	

	Allocated budget
	
	
	
	

	
	
	

	
	
	Yes
	
	No
	
	
	
	

	Have you previously procured with UNOPS?
	
	
	
	
	
	
	

	
	
	

	If known, please specify your UNOPS customer number
	
	
	
	

	

	

	

	

	

	

	Section B: List of requirements

	

	Item number
	Description
	Unit (if applicable)
	Quantity

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	If more space is required please insert extra lines

	
	
	
	

	
	
	
	

	Section C: Delivery instructions for goods

	All fields are mandatory

	Special markings
	
	

	
	
	

	Requested delivery date
	
	

	
	
	

	
	Sea
	
	Air
	
	
	
	
	

	Mode of shipment
	
	
	
	
	
	
	
	

	
	
	

	Delivery terms 
	FCA INCOTERMS 2000
	Named destination
	
	

	
	
	

	Consignee
	
	
	

	
	
	

	Contact name
	
	
	

	
	
	

	Address
	
	
	

	
	
	

	P.O. Box
	
	
	

	
	

	City
	
	Country
	

	
	
	

	Telephone
	
	     Fax
	
	

	
	

	Email
	
	
	
	

	
	

	UNOPS consignee code
	
	UNOPS customer code
	

	

	Section D: Submitting your request

	

	To:
	procurement@unops.org
	
	
	

	
	
	

	
	Global Services Centre, Procurement, P.O. Box 2695, 
2100 Copenhagen O, Denmark
	
	
	

	
	
	

	
	Tel: +45 35 46 75 00
Fax: +45 35 46 75 08
	
	
	

	
	
	

	
	For further information, please refer to the Procurement Services web pages. Available information includes Frequently Asked Questions, process flows and the supply catalogue.


